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CLINICAL TRAINING CENTER FOR FAMILY PLANNING 
 
The Clinical Training Center for Family Planning (CTCFP) provides training for clinical family 
planning preceptors.  Clinical family planning preceptors ensure that direct care providers in 
Title X settings apply the most current knowledge and skills necessary for effective delivery 
of high quality family planning services.   
 
The goal of the CTCFP is to prepare clinical preceptors to provide education, mentoring and 
skills assessment of clinical family planning providers.  CTCFP has the following objectives: 

 
 Train and support 200 expert clinical preceptors through a competency-based, 

standardized curriculum. 
 Maximize the performance potential of Title X clinicians through access to expert 

clinical precepting and specialized training. 
 Create local, regional and national interdisciplinary networks that interact and learn 

from each other. 
 Optimize care in family planning settings by applying evidence-based knowledge and 

skills to facilitate positive client outcomes. 
 
 
CTCFP PRECEPTOR TRAINING 
 
CTCFP’s preceptor training is competency-based and uses learner-driven objectives built 
upon a foundation of Title X required services, national family planning priorities and 
evidence-based standards of practice.  The interactive training includes practice with human 
patients and robotic patient simulators in a clinical instructional setting.    
 
The preceptor training program goals are as follows:  

 
1. Acquiring or enhancing a conceptual framework for precepting  
2. Clarifying the preceptor role(s) in a family planning setting 
3. Understanding the phases of the clinical precepting process 
4. Recognizing and approaching preceptees as adult learners 
5. Determining the knowledge, experience and skill level of preceptees 
6. Creating a challenging and supportive learning environment 
7. Promoting active learning, especially with new graduates 
8. Increasing understanding of the benefits and application of constructive feedback 

and evaluative information to preceptees 
9. Further developing their ability to provide feedback and evaluative information to 

preceptees 
10. Managing challenging situations which may occur during the preceptorship process 
11. Demonstrating competence in selected clinical and precepting skills 
12. Gaining a thorough understanding of some of the legal and ethical issues which may 

affect clinical practice 
13. Evaluating process and content of the preceptor training course 
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After the training, preceptors are expected to be available to begin precepting immediately.  
The preceptor training will provide the materials necessary to plan a precepting experience 
that meets the preceptee’s experience level and each individual’s schedule.  The 
preceptor’s responsibilities are fully outlined in the attached Preceptor Letter of Agreement. 
 
CTCFP will also conduct a training of trainers for the preceptor training.  Trainers will assist 
the CTCFP in providing the preceptor training across the country.  If you would like to 
become a trainer, please indicate your interest on the attached Preceptor Application. 
 
 
PROGRAM BENEFITS 
 
• Preceptors often report: 

• More career satisfaction 
• Improved professional identity 
• Reduced job stress 
• Greater acceptance within the organization 
 

• Preceptees often report: 
• Internal satisfaction 
• Rejuvenation 
• Recognition within the organization 
 

• Agencies may receive: 
• More productive clinicians 
• Decreased turnover 
• More committed clinicians 

 
 
PRECEPTOR QUALIFICATIONS 

 
The preceptor training is open to experienced Title X family planning practitioners including 
those qualified and licensed as a Nurse Practitioner, Certified Nurse Midwife, Physician 
Assistant, Doctor of Medicine, or Doctor of Osteopathy.   
 
Practitioners must currently work in a Title X agency and have significant experience in 
clinical family planning.  Applicants must have the equivalent of at least one full year of Title 
X family planning experience.  Previous preceptor or clinical teaching experience is 
preferred, but not required.   
 
The program requires preceptors to agree to specific responsibilities and sign a Preceptor 
Letter of Agreement before entering the training program.  In addition, practitioners must 
have their Title X agency and supervisor sign an Agency Letter of Agreement, as they will 
oversee the preceptor experience.  The Title X agency must designate the medical director 
or other physician to act as a mentor to the preceptor on the local level.  The Preceptor 
Application includes a copy of the Preceptor Letter of Agreement and the Agency Letter of 
Agreement.  
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CONTINUING EDUCATION 
 
The preceptor training currently offers nursing Continuing Education credits from the 
Missouri Nurses Association, an accredited approver by the American Nurses Credentialing 
Center's Commission on Accreditation.  In 2008, the CTCFP will provide Continuing Medical 
Education credits for Nurse Midwives, Physician Assistants, Doctors of Medicine, and 
Doctors of Osteopathy. 
 
 
TRAINING DATES AND LOCATIONS 
 
The program consists of 18-hours of training over 2.5 days.  The CTCFP will attempt to 
place you in a convenient training location.  A Preceptor Training of Trainers will be available 
in 2008.  Refresher training will be offered to preceptors in the future through face-to-face, 
teleconference, and online training. 
 
Currently scheduled trainings include: 

 
• February 7 – 9, 2008 – Dallas, Texas 
 
• March 12 – 15, 2008 – Kansas City, Missouri (at the “33rd Annual Women’s Health 

Care Symposium, co-sponsored by DSI and UMKC School of Nursing) 
 
• April 17 – 19, 2008 – Philadelphia, Pennsylvania 

 
• May 18 – 20, 2008 – Atlanta, Georgia 

 
• June 26 – 28, 2008 – Los Angeles, California 

 
• August 3 – 6, 2008 – Denver, Colorado (at the CTCFP Title X National Clinical 

Conference) 
 
Check the CTCFP website for updated training dates. 
 
 
TRAINING REIMBURSEMENTS 
 
The CTCFP preceptor training does not have a registration fee.  The sponsoring agency of the 
preceptor is to pay transportation and per diem.  The CTCFP will provide up to $200.00 towards 
travel expenses.  Preceptors are encouraged to speak with their Title X Regional Training 
Center and Regional Program Consultant for assistance with travel expenses, if necessary. 
 
 
PRECEPTOR SELECTION 
 
The CTCFP preceptor program has open enrollment and will select preceptors based on the 
qualifications outlined above.  CTCFP will make every effort to place preceptors in the first 
available class.  The final decision about class composition will be made by the CTCFP 
Project Director and the Office of Family Planning Project Officer in collaboration with the 
Title X Regional Program Consultants.  
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PRECEPTOR APPLICATION 
 

 
First Name:  Last  Name:  

Credentials:  

Home Address:  

City:  State:  Zip:  County:  

Home Phone:  Cell Phone:  

Pager:  Personal E-Mail:  

Title X Employer:  

Employer Address:  

City:  State:  Zip:  County:  

Phone:  Fax:  Work E-mail:  

Supervisor’s Name:  Supervisor’s Phone:  

Supervisor’s Title:  Supervisor’s Email:  

Agency’s Title X Funding Grantee:    

Title X Clinical Role: 

 Nurse Practitioner  Physician Assistant  Doctor of Osteopathy 

 Nurse Midwife  Doctor of Medicine 

Area of Clinical Expertise/Specialty:  

License Number:   State:  Expiration Date:  

Educational Degree(s):  
 

Are You Also Interested in Being Trained as a Trainer? Yes:  No:  
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CLINICAL EXPERIENCE: 
 
1.  Total Years of Family Planning Experience:  

2.  Total Years of Family Planning Experience in Title X Site(s):  

3.  Average Number of Hours Per Week Worked in Title X Family Planning Clinic in Past Year:  

4.  Average Number of Title X Family Planning Clients Seen Per Week in Past Year:  

5.  How Comfortable Are You with Your Skill Level in the Following Areas? 
    

 

Extremely 
Comfortable 

1 

 
Comfortable 

2 

Somewhat 
Comfortable 

3 

Not 
Comfortable 

4 
New Start Hormonal Birth Control 
(excluding progesterone IUC and Implanon) 1 2 3 4 

Hormonal Birth Control Problems  
(excluding progesterone IUC and Implanon) 1 2 3 4 

Implanon Insertion 1 2 3 4 

Intrauterine Contraceptive Insertion 1 2 3 4 

Intrauterine Contraceptive Removals 1 2 3 4 

Intrauterine Contraceptive Problems 1 2 3 4 

Pelvic and Breast Exams 1 2 3 4 

Pap Smears 1 2 3 4 

Vaginal Infection Diagnosis and Treatment  1 2 3 4 

Male GU Examinations 1 2 3 4 

Sexually Transmitted Disease Diagnosis 
and Treatment 1 2 3 4 

HIV Counseling and Screening 1 2 3 4 

Pregnancy Diagnosis and Options 
Counseling 1 2 3 4 

Encounters with Clients age 18 and 
Younger 1 2 3 4 

Colo-Rectal Cancer Screening in Individuals 
Over 40 1 2 3 4 

Level I Infertility Services 1 2 3 4 

Explaining the Title X Clinical Guidelines 1 2 3 4 

Explaining the Risks and benefits of All the 
Contraceptive Methods 1 2 3 4 

Precepting Learners Who Have Little or No 
Clinical Experience in Family Planning 1 2 3 4 
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BRIEF NARRATIVE QUESTIONS FOR PRECEPTOR APPLICANT:  
 

6.   Why do you want to become a preceptor?  What will the preceptor experience help you 
learn or accomplish? 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7.   Detail your preceptor experience, teaching experience, training, or education that you feel 
will assist you in being a preceptor.   What were your strengths and weaknesses?  What 
were the outcomes?   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. How does your agency plan to utilize your preceptor skills after you attend the training?  
(be as specific as possible) 
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PRECEPTOR LETTER OF AGREEMENT 
 
The Clinical Training Center for Family Planning (CTCFP) and                                                   _ 
(Preceptor) agree to the following terms and conditions:  
 
1. Effective Date and Term 
   

This agreement was initiated on                                                , 2007.   
   
2. Preceptor Responsibilities 
 

To participate in the preceptor program, CTCFP asks that preceptors perform the following 
responsibilities: 

 
a. Attend the entire CTCFP preceptor training program.  

 
b. Commit to precept at least two family planning practitioners per year following the 

preceptor training program. 
 
c. Commit to precept for at least 12 months following the preceptor training program. 

 
d. Serve as a role model and be supportive of the preceptee. 
 
e. Negotiate learning activities with the preceptee based on a review of the preceptee’s 

initial skills and abilities. 
 
f. Arrange for the observation of a variety of patient encounters necessary for the 

preceptorship. 
 
g. Supervise, demonstrate, teach and observe the preceptee in clinical activities to help the 

preceptee develop their skills. 
 

h. Ensure preceptee completes pre- and post-testing and evaluations provided by CTCFP. 
 

i. Maintain time and activity records of the preceptorship. 
 
j. Evaluate the preceptee’s performance. 
 
k. Evaluate the preceptorship experience. 

 
l. Allow CTCFP staff to make clinical site visits every other year to assess progress and 

provide technical assistance. 
 
m. Update CTCFP staff and faculty on preceptor progress as requested by CTCFP. 
 
n. Participate in the CTCFP refresher trainings via in-person training, teleconference, 

and/or on-line. 
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3. CTCFP Responsibilities 
 

If the preceptor is accepted into the training program, the CTCFP will be responsible for the 
following: 
 
a.   Provide CTCFP preceptor training to participant. 
 
b. Supply the preceptors with materials necessary for the preceptorship experience. 
 
c. Offer refresher training to preceptor via in-person training, teleconference, and/or on-

line. 
 

d. Provide Continuing Education credits for nurses for attending the preceptor training.  In 
the future, CTCFP will provide Continuing Medical Education credits for Nurse Midwives, 
Physician Assistants, Doctors of Medicine, and Doctors of Osteopathy. 

 
e. Cover the costs of the training registration and provide up to $200.00 toward lodging 

expenses.  The sponsoring agency of the preceptor is to pay transportation and per 
diem.   

 
 

The signatures on this letter signify agreement to the terms and conditions described above.   
 
 
 
 ___________________________           

 Jacki Witt, JD, MSN, WHNP, CNM     Preceptor 
 Project Director 
 Clinical Training Center for Family Planning 
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AGENCY AND SUPERVISOR LETTER OF AGREEMENT 
 
The Clinical Training Center for Family Planning (CTCFP) and                                                  
(Agency) agree to the following terms and conditions:  
 
1. Effective Date and Term 
 

This agreement was initiated on                                                , 2007.   
 
2. Agency Responsibilities 
 

CTCFP asks that the employing agency of the preceptor perform the following 
responsibilities: 

 
a. Arrange for preceptor to attend CTCFP preceptor training. 
 
b. Utilize preceptor upon return from training including assisting with arrangements for at 

least two family planning practitioners to be precepted per year following the preceptor 
training program.  

 
c. Commit to using preceptor for at least 12 months following the preceptor training 

program. 
 
d. Verify that preceptees are qualified for the program.  Preceptees must be new to the 

family planning field or in need of additional training because of individual 
circumstances, and be licensed as a nurse practitioner, certified nurse midwife, 
physician assistant, Doctor of Medicine, or Doctor of Osteopathy.  Ensure preceptee 
liability coverage. 

 
e. Ensure commitment of medical director or other physician to act as a resource person 

for clinical questions at the local level.  The resource person should be available to 
answer any general questions the preceptor has during the preceptorship. 

 
Please indicate the name and contact information for the medical director or other 
physician that will be available as a resource for the preceptor: 
  
Name:                                                                   
 
Agency:                                                                   
 
Address:                                                                   
 
City:                                State:                    Zip:                     
 
Phone:     (           )                                                  

 
f. Ensure the availability of preceptor and necessary learning experiences to meet the 

objectives of the program.   
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g. Allow the preceptor to reduce the number of patients seen while working with the 
preceptee to permit time for learning if precepting occurs in the preceptor’s “home” 
agency.  - OR -  Allow the preceptor to travel to the preceptee’s practice site, as 
necessary and as negotiated between preceptor’s and preceptee’s agencies. 

 
h. Sign-off on time and activity records of the preceptorship. 
 
i. Evaluate the preceptorship experience from the agency’s perspective.   
 
j. Update CTCFP staff and faculty on preceptor progress as requested by CTCFP. 

 
 
3. CTCFP Responsibilities 

 
If the preceptor is accepted into the training program, the CTCFP will be responsible for the 
following: 

 
a. Payment to the Title X family planning agency of $250.00 for each 7.5 hours the 

preceptor works with the preceptee.  The number of days of the preceptorship will 
depend on the preceptee’s experience level.  The number of days that the CTCFP 
will pay for the preceptorship will be negotiated with the agency. 

 
b. Provide CTCFP preceptor training to participant. 
 
c. Supply the preceptors with materials necessary for the preceptorship experience. 
 
d. Offer refresher training to preceptor via in-person training, teleconference, and/or on-

line. 
 
e. Provide Continuing Education credits for nurses for attending the preceptor training.  

In the future, CTCFP will provide Continuing Medical Education credits for Nurse 
Midwives, Physician Assistants, Doctors of Medicine, and Doctors of Osteopathy. 

 
f. Cover the costs of the training registration and provide up to $200.00 towards lodging 

expenses.  The sponsoring agency of the preceptor is to pay transportation and per 
diem.   

 
The signatures on this letter signify agreement to the terms and conditions described above.   
 
 
 ___________________________           

 Jacki Witt, JD, MSN, WHNP, CNM     Date 
 Project Director, Clinical Training Center for Family Planning 
    
 
                  
 Preceptor Agency Director      Date 

 
 
 
                 
Preceptor Supervisor       Date 
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BRIEF NARRATIVE QUESTIONS FOR PRECEPTOR APPLICANT’S AGENCY DIRECTOR: 
 

1.   List some of the applicant’s strengths and reasons why you support this individual’s 
desire to become a preceptor. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2.   How does the agency plan to utilize the applicant as a preceptor after the training is 
complete?  (be as specific as possible) 
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Thank you for applying for the Clinical Training Center for Family Planning’s preceptor 
training program.  Please be sure to include the following items when applying for the 
preceptor training: 
 

  Completed Preceptor Application 
 

  Signed Preceptor Letter of Agreement 
 

  Signed Agency and Supervisor Letter of Agreement 
 

  Copy of Professional Degree(s) 
 

  Copy of State License 
 

  Curriculum Vitae or Resume 
 
 
I understand that the information on this application is subject to verification.  I certify that the 
information provided is true and correct to the best of my ability. 
 
 
 
Preceptor Signature: 

  
 
Date: 

 

 
 
 
The application packet should be sent to: 
 
Email: 
mbailey@devsys.org 
 
Fax: 
816-561-4222 
Attn:  Morgana Bailey 
 
Mail: 
Clinical Training Center for Family Planning 
Attn: Morgana Bailey 
4510 Belleview, Suite 203 
Kansas City, MO 64111 
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